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Lesson Plan: Reported speech with tense backshift

Level Intermediate (B1-B2)

Time 60-75 minutes

Skills Grammar, writing

Focus Reporting statements, questions, and commands; backshift rules; time and place changes

OBJECTIVES

By the end of the lesson, students will be able to:

• Apply tense backshift rules correctly when reporting speech

• Report statements, yes/no questions, wh-questions, and commands

• Change time and place expressions appropriately in reported speech

• Understand when backshift can be omitted

TARGET LANGUAGE & EXAMPLES

Tense backshift rules

• Present simple → past simple: 'I work here.' → He said he worked there.

• Present continuous → past continuous: 'I'm leaving.' → She said she was leaving.

• Past simple → past perfect: 'I saw it.' → He said he had seen it.

• Will → would: 'I'll call.' → She said she would call.

• Can → could: 'I can help.' → He said he could help.

Reporting questions

• Yes/no: 'Are you ready?' → She asked if / whether I was ready.

• Wh-questions: 'Where do you live?' → He asked where I lived.

• Note: statement word order in reported questions — no inversion.

Reporting commands

• 'Sit down.' → She told me to sit down.

• 'Don't be late.' → He warned me not to be late.

• 'Please call me.' → She asked me to call her.

Time and place changes

• now → then / at that time

• today → that day

• tomorrow → the next day / the following day

• here → there

• this → that

Meaning & Nuance

Direct speech Reported speech Change



'I live in Paris.' He said he lived in Paris. present → past

'I'm working.' She said she was working. continuous → past continuous

'I've finished.' He said he had finished. present perfect → past perfect

'I'll be there.' She said she would be there. will → would

'Can you help?' He asked if I could help. can → could + if/whether

'Come here!' She told me to go there. imperative → to-infinitive +
here→there

LESSON PROCEDURE

1. Warm-up: Telephone game (5 min)
Task: A message is whispered around the class. Final student reports what they heard.

→ Naturally introduces the concept of reporting what someone else said.

2. Presentation (15 min)
Task: Tense backshift chart. Time/place changes. Reporting questions and commands.

• When backshift is optional: if the situation is still current, backshift is not required.

• 'She said she is / was a teacher.' — both possible if she's still a teacher.

3. Transformation practice (15 min)
Task: Convert 10 direct speech sentences to reported speech.

• Include: statements, yes/no questions, wh-questions, commands.

→ Peer check for word order in reported questions (no inversion).

4. Reporting a conversation (20 min)
Task: Students read a short dialogue then report it in writing.

• Must use: said, told, asked, warned, advised, promised — vary the reporting verb.

→ Reinforces that 'said' should not be the only reporting verb used.

TEACHER NOTES

• Word order in reported questions is the most frequent error: 'She asked where did I live.' — no inversion in reported

speech.

• Backshift is optional when the situation is still true or relevant — this nuance is worth teaching at B2.

EXTENSION / HOMEWORK

Choose one or more:

1. Write a report of a conversation you had recently using reported speech.

2. Convert a dialogue (provided) into reported speech, varying your reporting verbs.

3. Find 5 examples of reported speech in a news article and identify the tense backshift in each.
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